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Introduction 
 

This document serves as a simple guide to using the new Alabama State Motor Pool (SMP) Vehicle 

Reservations web application. Our goal was to make this application as simple to use as possible, while 

still providing a secure means of reserving vehicles. This guide documents how to perform the following 

tasks: 

¶ Register as a New User 

¶ Reserve a State Motor Pool Vehicle 

¶ Create a New User 

¶ Administer User Roles 

¶ Edit a Vehicle Reservation Request 

¶ Generate a Vehicle Reservation Request Confirmation E-mail 

¶ Print a Vehicle Reservation Request Confirmation 

¶ Cancel a Vehicle Reservation Request 
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Register as a New User 
 

You can only register yourself as a new user in the SMP Vehicle Reservations web application if all of the 

following conditions are true: 

¶ You are an active employee of the State of Alabama 

¶ You were registered in the old State Motor Pool web application hosted by the Alabama 

Department of Finance 

¶ You know your Alabama State Employee ID 

¶ You have an old State Motor Pool web application User ID and Password (Provider Code) 

If any of the above conditions are not true, please contact the State Motor Pool at 334-353-6343 to find 

out who to contact at your agency to set you up as a new user. 
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To begin registering as a new user in the SMP Vehicle Reservations web application, open your web 

browser, such as Internet Explorer or Google Chrome, and enter the following URL: 

http://aldotapps.dot.state.al.us/OFM 

Which should display the following web page: 

 

Figure 1- State Motor Pool web site. 

To proceed to the State Motor Pool Vehicle Reservations web application, click on the arrow below the 

ƘŜŀŘƛƴƎ ά±ŜƘƛŎƭŜ wŜǉǳŜǎǘέΣ ǿƘƛŎƘ ǎƘƻǳƭŘ ŘƛǎǇƭŀȅ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǇŀƎŜΥ 

http://aldotapps.dot.state.al.us/OFM
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Figure 2 - State Motor Pool Login page. 

 

¢Ƙƛǎ ǇŀƎŜ ƛǎ ǘƘŜ [ƻƎƛƴ ǇŀƎŜΦ {ƛƴŎŜ ȅƻǳ ŀǊŜ ǎƛƎƴƛƴƎ ǳǇ ŀǎ ŀ ƴŜǿ ǳǎŜǊΣ ȅƻǳ Ƴǳǎǘ ŎƭƛŎƪ ƻƴ ǘƘŜ άŜƴǊƻƭƭέ ƭƛƴƪ 

ǳƴŘŜǊ ǘƘŜ ά±ŜƘƛŎƭŜ wŜǎŜǊǾŀǘƛƻƴǎ [ƻƎƛƴέ ōƻȄΣ ŀǎ ǎƘƻǿ ōŜƭƻǿΥ 

 

Figure 3 - Enroll link. 

 

  



Alabama State Motor Pool Vehicle Reservations Application ς User Guide 

 Page 6 of 42 

AftŜǊ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ άŜƴǊƻƭƭέ ƭƛƴƪΣ ȅƻǳ ǿƛƭƭ ōŜ ǘǊŀƴǎŦŜǊǊŜŘ ǘƻ ǘƘŜ ǇŀƎŜ ŦƻǊ {ǘŜp 1 of the Registration 

process:  

 

Figure 4 - Registration - Step 1. 

Enter the User ID that you used in the old State Motor Pool reservation. Then, enter the Provider Code 

that you were assigned in the old application, like below: 

 

Figure 5 - Enter credentials for User ID and Provider Code. 

/ƭƛŎƪ ǘƘŜ άbŜȄǘέ ōǳǘǘƻƴ ǘƻ ŎƻƴǘƛƴǳŜ ǘƘŜ ǊŜƎƛǎǘǊŀǘƛƻƴ ǇǊƻŎŜǎǎΦ 
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Step 2 of the registration process displays the following page: 

 

Figure 6 - Registration - Step 2. 

Here, you should: 

¶ Enter your Alabama State Employee ID (this is the number printed on the top-left corner of your 

{ǘŀǘŜ ƻŦ !ƭŀōŀƳŀ Ǉŀȅ ǎǘǳō ǳƴŘŜǊ ǘƘŜ ǿƻǊŘǎ ά9at L5έύ 

¶ Enter your correct First, Middle and Last Name 

¶ Enter your state e-mail address 

¶ Enter the password of your choosing. NƻǘŜΥ ŀǎ ŘŜǎŎǊƛōŜŘ ǳƴŘŜǊ ǘƘŜ άwŜƎƛǎǘǊŀǘƛƻƴ ς {ǘŜǇ нέ ōƻȄΣ 

your password must: 

o Be a minimum of 7 characters 

o Contain at least one digit 

o Contain at least one lowercase and one uppercase character 
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Enter all of the required information, as in this example: 

 

Figure 7 - Registration - Step 2 after entering data. 
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hƴŎŜ ǘƘŜ ǊŜǉǳƛǊŜŘ Řŀǘŀ Ƙŀǎ ōŜŜƴ ŜƴǘŜǊŜŘΣ ŀƴŘ ǘƘŜǊŜ ŀǊŜ ƴƻ ŜǊǊƻǊ ƳŜǎǎŀƎŜǎΣ ŎƭƛŎƪ ǘƘŜ άCƛƴƛǎƘέ ōǳǘǘƻƴ ǘƻ 

complete the registration process. 

 

Figure 8 - Registration Completed - Confirmation Message. 

A Registration Confirmation page will be display indicating that you have successfully registered as a 

ƴŜǿ ǳǎŜǊΦ hƴŎŜ ȅƻǳ ŎƭƛŎƪ ǘƘŜ ά/ƻƴǘƛƴǳŜέ ōǳǘǘƻƴΣ ȅƻǳ ŀǊŜ ǘŀƪŜƴ ǘƻ ǘƘŜ wŜǉǳŜǎǘǎ ǇŀƎŜΦ 

 

Figure 9 - Requests Page. 

This page will display any current, active vehicle requests that have been made by you. 
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Reserve a State Motor Pool Vehicle 
 

To reserve a State Motor Vehicle for yourself, or for someone else if you are in a Manager role, you must 

log into the SMP web application: 

 

Figure 10 - Login Page. 
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After logging in to the application, you are presented with the ŘŜŦŀǳƭǘ ά±ŜƘƛŎƭŜ wŜǉǳŜǎǘǎέ ǇŀƎŜ: 

 

Figure 11 - Vehicle Requests Page. 

From here, you can view all of the Vehicle Requests for yourself, or for anyone else in your organization 

if you are in a Manager role. 
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¢ƻ ŎǊŜŀǘŜ ŀ ƴŜǿ ±ŜƘƛŎƭŜ wŜǉǳŜǎǘΣ ŎƭƛŎƪ ǘƘŜ άbŜǿ ±ŜƘƛŎƭŜ wŜǉǳŜǎǘΧέ ƭƛƴƪ ƘƛƎƘƭƛƎƘǘŜŘ ōŜƭƻǿΥ 
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!ŦǘŜǊ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ άbŜǿ ±ŜƘƛŎƭŜ wŜǉǳŜǎǘΧέ ƭƛƴƪΣ ǘƘŜ ǇŀƎŜ ǿƛƭƭ ǇǊƻƳǇǘ ȅƻǳ ǘƻ ŎƘƻƻǎŜ ǿƘƻ ǘƘŜ bŜǿ 

Vehicle Request is for. 

 

Figure 12 ς /ƭƛŎƪ ǘƘŜ άwŜǉǳŜǎǘ ŀ ǾŜƘƛŎƭŜ ŦƻǊΥέ ŘǊƻǇ Řƻǿƴ ƭƛǎǘ ōƻȄΦ 

  


